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AFFILIATE OF

I have not been more excited about a program than I am for this SOCIETY FOR HUMAN
year’s Annual May Legal Seminar! We have one of the best legal RESOURCE MANAGEMENT
firms in the state joining us to present on such topics as Work-
place Investigations, Family Leave Law and reasonable accom-
modation, Harassment and Discrimination, Labor, Employment
and Wage and Hour law. The Stoel Rives attorneys specialize in Inside this issue:
these fields and will bring us mounds of information to keep us
ready for what comes our way. Register for this one. There will
be plenty of time to network with other HR professionals over
the lunch catered by Mucho Gusto.

President’s Corner

RV SHRM May 2
Legal Seminar

Improve Team 4

Communication
The excitement doesn’t stop there... Check out our new Face-
book page! Recommend us to your other friends! SHRM Annual 5
WWW.FACEBOOK.COM/SHRMRV Conference
“Like” us to stay plugged in with the newest and latest in the

Veterans, Em- 7
Rogue Valley world of HR. ployers, &

USERRA

Have you “tweeted” us lately?? Tweet us: @SHRMRogueValley

Our push to use technology as a tool to connect is paying off.
We now have over 100 people following us on Twitter... Face-
book friends group is growing. Take a moment to “friend” us?

Labor Market In- 8
formation

Diversity Survey 9

Results
Two honorable mentions go out this month. First to Joe Rossi,
our Community Relations Director. He has tirelessly taken our Social Media 11
message out to the chambers of commerce in the valley, other Revolution

associated groups like the OEC and to the public through KOBI
S using their “5S On 5” segment to spread the word. Go to our
Facebook page and watch Joe’s short video where he presents
the May Legal Seminar. He is one polished communicator! Sec-
ond, Jeannette Trumm of Tablerock Consulting and our Social
Media Director, has really launched us into the media sphere by Linked m
setting up our Facebook account and upgrading use of our Twit-

ter account. Both Joe and Jeannette are great additions to a
wonderful Board of Directors.

HR Job Postings 12

We look forward to seeing you on May 15t at the Legal Seminar.
Register now to insure a spot.
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. l H M SHRM - Rogue Valley Chapter Presents:

R HUMAN May Legal Seminar by Stoel Rives

Pleas=s join the SHRM - Rogus Valley Chapter for owr annusl May Legal Seminar pressnted by the attornsys of
hog] Rives LLC, a highly regarded Portland based law firm. Presentations will be on Workplace Investigations,
Family Leave and Leave 35 3 Ressonsble Accommaodation, Mew Developments in Labor and Employmeant
Lawr, Wage and Howr Laws, and Harassment/Discrimination. This full day seminar incledes lunch.

Date: Thursday, May, 13, 3014
Networking: 8:00 am to 8:30 am Seminar Time: 830 am to 4:30 pm

Presenters: Siggl Rives Attomeys-at-Law: Brenda Baumgant, Karen O'Connor, Todd Hanchett,
John Dudrey, Melissa Healy and Ed Fiper
SE55I0NS:
Hot Topics: New Developments in Labor and Employment Lsw - Todd Hancheis
Explor= what is newin the world of amployment law. We will review updates to case law, labor law changes, and
amploypee privacy updates.

Workplace Investigations - Brenda Baymgsrt

Inwestizations conducted properly will allow =mployers to make reasoned and appropriate business decisions that
resalbes the initial dispute and/ar provide asolid defense if the matter ultimately #nds upin tigation. This session will
provide suidelines for employers to help them conduct thorough, effective and credible investizations. Topics covered
include planning and conducting inwestizations, documentation, howto build credibility, and practical pointers.

Wage & Howr - John Dudioey
Mavigating the maze of wage and hour laws can often leawe 2wen the most experiznced human resource professionals
confusad. We will help guide you through the maze and cower tapics including =xeamipt vs. non-exempt amployees, FLSA

requirements and dacumentation.

Family Leave and Leave =2c 3 Reasonable Accommodation - Karen OfConnor

After more than 20 years as law. ADA, FMLA and OFLYA basics are familiar to most amployers. This session will foous on
the inter-relationships betwesn OFLA. FMLA, and ADA; challenges of intermittent, =xt=nded and retroactive l=awes; the
impact the ADAAK has had on leaee and job protection as a reasonable sccommeedation; and updates on DFLASFRILA
rezulations and forms.

Harsssment/Discrimination - Melissa Healy/Ed Piper

D'z you want to build and maintain 2 healthy work =nvironment? In this session we'll discuss the basics of what
constitutes wnlawful harassment, discrimination, and retaliation, and provide sttendess with the tools to handle reakife
soenanios that arise in almost every workplace.

Seminar Location: Smullin Health Education Center
2825 E. Barnett Road, Medford, OR 57501

Cost[Includes Lunchl: Register by May 87 375.00 Members [ 38500 Non-Members / 325.00 Students
Register after May 8 385 00 Members [ 55500 Mon-Mambers [ 325.00 Students

HRCI Credit: HRECI Credits are pending
Reqistration: Fax or Email Registration Form to (541) 842-5135, thaskinsonEsisrrspine. com
Website: wonnw . shrmroguev sliey . shrm.org
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SHRM - Rogue Valley Chapter
MAY LEGAL SEMINAR REGISTRATION FORM

Date: Thursday, May 15, 2014 AFFILIA o
Time: &:00 am to 8230 am ~ Metworking and Registration
&:30 am to 4:30 pm ~ Program with Lunch from Mucho Gusto
Location: Smullin Health Education Center ;:--__i':; -IT I-_' k' f',! IMAM
2825 E. Bamett Road, Medford, OR 97501 FESCAURCE MANAGEMER

Cost: $85.00 for SHRM Members [ $95.00 for Mon-members / $25.00 for Students jwas vaw o

# Discounted price if yvou register and pay by Thursday, May 8, 2014
¥ $75.00 for SHRM Members / $85.00 for Mon-members

HName: Company:

Emsail: Phone:

[] SHRM member $85 / §75 for early registration || Mon-member 585 / $85 for early registration || Student $25

Additional attendees

Name: Company’:

[] SHRM member $85 / 575 for early registration [] Mon-member 395/ $85 for early registration [ ] Student 325

HName: Company;

[ ] SHRM member S85 / $75 for early registration || Mon-member 395 / 585 for early registration || Student $25

Name: Company:

[] SHRM member $85 / 575 for early registration [] Mon-member 395/ 385 for early registration  [_] Student 325

Hame: Company:

[ ] SHRM member 85 / $75 for early registration || Mon-member 305/ 585 for early registration || Student $25

*Fax form in advance to (541) 842-5135 or email thaakinson@sierrapine.com™
Mail payment to * SHRM — Rogue Valley Chapter + P.O. Box 1501 + Medford, OR 97501

& Visit our website for more information waww_shrmroguevalley shm.org

#* For questions, contact Tanya Haakinson (541) ¥73-2522 x5228 or email thaakinsoni@siemapine. com
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IMPROVE TEAM COMMUNICATION &
CURB FAMILY LEAVE ABUSE

JUNE 18, 2014
Valley River Inn REDKITE

1000 1"3-“9}- River Ti'ﬂ} * EMPLETHENT Law Wil HR STRINGE ATTACHED 4

Eugene, Oregon

Promononal Code:
RedKiteOne

REGISTER TODAY!

Learn more information and Pay Online at:
hitps:/fwww.eventbrite.com/efimprove-team-communicafion-curb-family-
leave-abuse-two-programs-regisiration-11469335099,

Iwo Engaging Programs, One Great Day!
Choose your preferred session or register for the full day.

IMPROVE TEAM COMMUNICATION CURB FAMILY LEAVE ABUSE

Foster Engagement and Understanding Through Strstesies for Managzing Family Leave When
Colorful Compmnication Use Becomes ABLTSE

8:00 am — 8:30am  Check in & Regivration 12:30 pm — 1:00 pm  Check in & Registration

8:30 am — 1130 am  Halfday Program 1:00 pm — 4:00 pm  Halfday Program

If vou would hke to mprove your commumication Where do we draw the line between family leave
and documentation skills, develop more produc- use and family leave abuse, and what can we do
tve and meamngful workplace relationshups, and ahout it? Toin us for this Advanced OFLA/FMLA
mmmﬂm&ynmu,ﬂnsmgagmgand program to find out and recerve an exclhusive Rad
inferactive program 1s for you! A Fantastic Team Kite leave-related take away giff! (HRCT Ganeral /
Building Tool! (HRCT General Credits requested) Strategic Credits requested)

Team Communication Family Leave Abuse Full Day Program

-z 3 or more -2 3 or more 1-2 3 or more
Early Bird Reg. (By 5/23) 4115 §105 §125 115 $220 $200
General Admission (By 6/12) 4130 £120 §140 §130 £240 §215
Late Reg. (After 6/12) $150 £140 155 §145 $260 5245

Price reflects per icket registration. BONLDE! Government employees and members of auwy SHEM affiliated chapter are
also invited to enter Prometional Code: EedKiteOne when registering to recaive an additional 1094 off tdcket prices!

Jemmifer Bouman-Sieagall is a management-sids labor and employment law L L

. - . . jennifuni@redkiterising com
attormey mﬁgm Mmﬁﬁw nOregonand o 039415212 cell 503.704 4991
Wachingion. Red K wﬂﬂ i _bh“?'nf““m'i Wﬁ 16200 5W Pacific Ewy, Ste. H-128
promodes orgamizational development respsl mamazement by Tigard, Oregon 97224

grating lezal compliance with positive workplace practices.

REDKITERISING.COM
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sin20 CONFERENCE

ORANGE COUNTY CONVENTION CENTER | JUNE 22-25, 2014

SHRM 2014 Annual Conference & Exposition

The SHRM Annual Comianca & Evposiion provides you Wit e foundason you nasd 10 launch your joumay towards
ransiormaiian.

InCrianda, youl gel ha comprahansive aducalion and discovar e pracical gquidance you need 10 mava forward Wil
COETidanCa.

Youll haar new bda3s, gai solulans 1o your challangss, avpand your netwark, and grow your imuanca. You'll relum o
YOUr Gfic2 raady 1 expiore new stiaghes, Improved siolis and enhanced  parspactives.

- REGISTRATION NOW OPEN

REGISTER HOW

: i‘fﬁ::"““
-i" i
HOUSING NOW OPEN
RESERVE HOWY
sl
i GET A HEAD START

VIEW THE SESSIONM LIST

- THE SHEMEXPOSITION

VIHT THE EXPO

RV SHRM Newsletter
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- I ['l M Rogue Valley SHRM Chapter Presents:

o . Veterans’, Employers & USERRA

Az HR professionals and employers weoften employ Vetsrans inour businesses . When thess Veterans have
issues, it would be the rare HR Manager who could have an inteligent convers sion about their bensfits. We
just assume that the Veteran knows what they need to know and whatis available to them through the
"system”. Wel, et metell you, that is notthe case. Manmy Vetarans learn about their benefits and rights from
buddies and newspapers. Let's do a better job of helping owr disabled valerans get the health care that they
n==d and the financial support that they have samed. It may b= 55 simple as knowing who to refer them to or
&5 complicated a5 having 3 conversation sbout what they may be entified to.

Eddi= Abrams, himsel a3 Weteran, will talk abowtthe Purpose and Strecture of Weteran's Administration. He wil
review the details of how a3 Veteran guslifies forbensfits, what those benefits are and how they can be
encouraged to gain access to them. He will describe the structurs of the VA and how it provides health cars
senvices to our Veteran employess. He will talk aboutwhat Veteran Pension is and how much it is worth, how
SpOUSES ?[g handled and where they can get suppornt. Please join ws forthis informative presentation

[ to Weterans and their unigus bensfits structus.

Date: Thursday, July 17, 2014
MNetworking: T:30 amto 8:00am

Workshop Time: &:00 amto 3:30am

Presenter: Eddie Abrams, Assistant Director US DOL, Veterans Employment and
Training Service (WVETS) for Cregon

Aboutthe Presenter: Eddis Abrams is the Assistant Direcior 5t LS. Depatment of Labor {DOL), Veterans
Employmeant and Training Services (VETS) in Oregon. DOL VETS mission is to prowdhy serve weterans and
senvice membsers by providing employment resowrces and expartise to as5sist and prepars them to obtsin
meaningful caresrs, maximize their employment opporunities, and protect their employment rights. Mr.
Abrams investigates veleran’s employment complsints (such asveteran's prefersnce, veleran’s discrimination,
resmploymant rights, and retslistion cases) filed under Uniformed Sarvices Employment and R esmployment
Rights Act {USERRA). Additionally, he evalustes and monitors State WorkforceAgency (SWA) employment
and training services to eligible velerans to assess the level and guality of senaces to veterans. Furtharmars,
he monitors Homeless Veterans Reintegraton Program (HYRF) grantess that provide em ployment relsied
sanvices to veterans. His militany experence indudes: Active Army— EZnd Airborns Infantny 3™ Batislion,
Ciregon Mational Guard — Executive Officer, B Company 141 Support Battalion and Foresrd Logistics Officer
{deployed to Afghanistan). His educationincludes: MBAfrom Heller Graduate School of Management (with
distinction), Bachelor dagres in Human Resource M anagemeant from Portland State University, and a Bachslor
degras in Business Managemsent from Linfisld College (magna cum lswds).

Meeting Location: Smullin Health Educstion Center 2825 E. Bamett Road Medford, OR 57501

Cost: 510.00 perrmember/ Mo charge for first time guest and students
515.00 fornon-rmember

HRCI| Credit: HRCI Credits are pending

RSVP To: Tanya Haakinson thaskinsonfsiemapine com

Website: i Shnmirod uewaliay. shim.ang
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State of Oregon Quality Information, Informed Choices

gmployment | | abor Market Information

Department
www.QualityInfo.org

Workforce and Economic Research Fast Facts — April 2014
= Baopton Coundy (5.5%) posted the lowest seasonally adjusied county-level unemployment rmte in March, while Hamey
Courty [11.3%) had the highest rate.
o Cregon had abowt 11300 fewer unemployed persans in Masch 2014 than in March 2013,

® The Poriand metropolitan area expedenced the fasiest year-over-year job growth among Cregon metro areas in
March with a growth rate of 2.7 percent.

Higlat Rabes In Southem and Cantral Osegeon Comsters Unemployed Persons, Cregon Batewice
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Industries In Dregon With TopSobiom Employment Growth [E iy e D roawth i Oregon's Metro Anads
Marse 200 In Misrch 2TH 4, ok Sessormily Acosss Wlars= 20038 50 March 2014, bol Sammocaly Sdusied
| | | | | | ]
Commincho | Putmad |
Frofessions | sred busi-sss ss-doss = o |
s mrdcen i | |
Saisr |
Tolsl nortern smplcyrment b |
b TLgaiat .I
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Ve acEases :l |
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Average Covered Pay in Oregon
2013-2nd Hall  2013-1st Half 2012-2nd Half  2012-1af Halm
Awaraps Coverad Pay Par Worker 322,748 522255 22,146 222,054
Pencant Change From Previous Year 2T% DA% 1.2% 4.3%
Portland-Salam Consumer Price indax |1582-84=100.0) 223.735 2337E 230811 225.746
Pencant Change From Previous Year 28% 2.2% 21% 2.5%

To be atded 1o the emall disbribution for this repor, contact Kathl Riddel at Kathl R Riddellf@state.orus or S03-347-1265.
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SHRM Rogue Valley Chapter Diversity Survey Results
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SHRM Rogue Valley Has Joined the
Social Media Revolution

The Rogue Valley chapter of the Society of Human Resources Management (SHRM) is ex-
cited to announce our arrival into the world of social media! We at SHRM Rogue Valley
recognize an opportunity to reach out via social media to HR and business professionals in
the Rogue Valley and beyond for both continuous networking and information sharing.

Sites such as Facebook, Twitter and LinkedIn provide an excellent opportunity for the on-
going discussion of the ideas, experience, methods, professional development and other
matters of mutual interest concerning human resources management. We will be regu-
larly posting upcoming events (both with the local SHRM chapter and other areas of inter-
est), HR-related jobs in Southern Oregon and other information that is related to the HR
field.

We will encourage our followers to join in the conversations in order to share your own ex-
periences or insights with other professionals.

If you have not already, please take a moment to check us out and either “Follow” or “Like”
us at the following:

Facebook — www.facebook.com/shrmrv

Twitter — www.twitter.com /SHRMRogueValley

LinkedIn — Because this is a Closed Group, please send a request to join to our email ad-
dress at: SHRMRogueValley.com




HR Business Partner

Barrett Business Solutions, Inc. (BBSI)

Description

Our focus is business owners. Is yours?

BBSI helps business owners to focus on their business. We eliminate organizational com-
plexity and bring predictability to the management of their business. We offer outsourced
HR, risk management, payroll administration and recruiting to small-and medium-sized
businesses. We combine expert knowledge with industry-leading solutions allowing busi-
ness owners to focus on their core business while building stronger companies.

BBSI (NASDAQ) is experiencing a steady rate of growth and is looking for key employees to
complement our existing teams. The HR Business Partner role provides guidance and sup-
port to our business-owner clients and our internal team of experts. This person must
demonstrate strong business acumen, and possess an entrepreneurial spirit with a genu-
ine desire to proactively and consistently deliver results for our clients and internal teams.

The BBSI HR Business Partner supports a multi-million dollar business unit that consults
on a broad range of organizational issues. The primary objective of the HR Business Part-
ner is to provide guidance, training and support to clients in the areas of strategic human
capital management, employment law compliance, benefits administration, employee rela-
tions, organization development, workers’ compensation administration and the overall de-
velopment of best practices in human capital management.

This position reports to the Area Manager and works in partnership with other positions
within the business unit, branch and corporate office.

Requirements

e The ideal candidate will be results-focused, accountable, motivated and highly organ-
ized.

e Thorough understanding of human resources principles and practices, including em-
ployment laws and regulations. This includes self-directed maintenance on knowledge of
current laws, events, industry trends and economic factors that may impact BBSI and its
clients.
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e Knowledge of HR metrics and ability to benchmark, measure, analyze and articulate
the value and ROI of HR initiatives, practices and policies

e Demonstrated ability to write, develop and deliver successful presentations and facili-
tate trainings to individuals and groups at all levels of an organization

e Ability and willingness to enthusiastically “roll up sleeves” and perform administrative
work

e Ability to become a trusted advisor to business owners

e Additional operations or business experience outside of HR

e rior exposure to payroll processing, strong knowledge of wage and hour laws
e Extensive Microsoft Office experience

e SPHR or PHR strongly preferred

e Possession of a valid driver’s license and ability to use your own vehicle, proof of auto-
mobile insurance meeting BBSI coverage criteria

e Roughly 50% of time spent out of the office — primarily within Southern Oregon — work-
ing with clients at their location

e Bachelor’s degree, advanced degree is a plus

10+ years’ experience in hands-on and strategic HR management

For individuals withthese requirements, this position offers at a minimum:
Generous base salary, profit sharing, 401k with employer match, and benefits
Knowledge that you are working for a results oriented organization
Opportunity to impact the success and growth of client companies and BBSI

Gain experience working in multiple industries

If you meet the above requirements, we welcome the opportunity to learn more about you.
Please mail, or drop off, your cover letter (with salary requirements) and resume to:

BBSI Area Manager, Southern Oregon
3512 Excel Drive, Suite 107
Medford, OR 97504

For more BBSI information, visit us at www.barrettbusiness.com
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Amy's Kitchen
Job Description
Job Title: iContinwous Improvement Coordinator
Department: Flant Management
Reports To: Continuous Improvemsant Mansgsr

FL 5A Status: Exempt

Prepared By: Ehaun Morensen

Prepared Date: Warch 2074

Approved By:  Compsnsation ! Job Evalestion Committes
Approved Date: WMarch 11, 2014

Salary Lewvel: EX0i04

SUMMARY

The &I Coordinator will b2 responsible for executing and supporting Amy's lean continwows
improvement {C1)initistives, which will result in 3 significant impact to Quslity, Cost, Delivany,
and Safety (2L D0E). The Cl coordinator is responsible to overses the value streams Cl effons
and ensure that plant gosls and initistes are sligned with the product valus streams. The CI
Coordinstor will cosch and train sl site employess inlean tools, lead A A4KaEen aveants,
swediting 565 =ffants, lesding mfg cell reviews and mansging plant vales stream boards. In
addition, the Cl coordinator will wtilze standard lzan anashytical tools such as prodect
rationalization and product flow to develop comprehensive produection improvement strategies.
Coordinstor will slso wark clossly with the C1 manager, a5 well 35 3 cross-functional taam, in
order to identify, recommend, develop, implement and support cost-effective
operational’business solutions for all aspects of the plant.

ESSEMTIAL DUTIES AND RESFOHN SIBILITIES includs the following. Tther duties may be
assianed.

= Toocoach, support and tesch short topics in lzan tools such as valus stream mapping,
process flow, s2t up reduction, 65, standsrd work, forms of waste, ste. Mustpossess
facilitation skills to be used in & team setting.

= Ensuring that 3 current state value stream map is created of the end-to-end valus
streamis}.

=  Conducting fact-based analysis of the current state map(s) using lean anahytical tools.

= Preparing an |deal State map showing what the value stream could ook like in the koing
term.

= Preparning 3 future state map that uses lean technigues to eliminate waste and iImprove
process value in the shon to mid-term.
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= Craating and executing 3 plan to schisve the future state.

= Lzading and mobilzing the peoplz inside and cutside of the valws stream to ensble the
reguired changss. {Incleding customers and supplisrs)

= Manags the Cl roadmap developed by leadership team

= Scheduled reporting of all Cl related metrics. Example cost savings, training matrices,
kaizen report outs, ideas submitted, ideas implemented and improvemsants in processes
ar safety.

= M aterial flow data acguisition and anahysis
= Support Tl team leaders with daily “go do it™ activities throwghout the plant

= Participate in GEMBA walks and coach/mantorftrain the plant functionsl managamant
team to deploy 5 consistent Daily Lean Managemeant System (DLME) and drive Gl
culture scross the plantffunctionsl aress.

= |Implemant C| bast practices across the plantfunciions] areas and share with the
organEation.

= Actively participate in the improvemeant process with res ponsibilities incleding any
preparation work, actuslimprovement activities and follow up activities!/action items
generated from Kazen events and leading specific events as reguired.

= Assistin identification of root cause of process failures and facilitate problam resolution
utilizing lead tools and techniguss.

= Establish standardized work and audit schedule for sustainment. Drive and improve the
2C0SE metnics.

=  Assistinenswring 3l environmental, heshth and safety regulstions and rules ars
com plied with.

SUPERVISORY RESPOMNSIBILITIES
Mo supsrvisony responsibilitiss

GUALIFICATIONS: Toperform this job suecessfully, anindividus] muest be able to perform
each essantizl duty satisfactorly. The reguiremants listed below are repressntative of the
knowledge, skill, andfor ability reguired. Reasonsble sccommadstions may b2 mads to enable
individusls with disabilities to perform the essential functions.

EOUCATION

= Bachelor's Degres in Industrizl Enginesring, Jperations Management, business
administration or related field.
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Page 16

EXFERIENCE
= 3+ vyears of operations/ production expenience with demonstrated process
im provemant experisnces.
+ [+ years of experience of leading Kaizen and deploying lean tools and principles.
= Expenence working with cross-functions| leaders to execute Cl roadmap to delver
results.

REGUIRED SKILLS
= Strong facilitation skills; ability to lead and facilitste mastings
= Proficient in Excsl, Outlook, Word, Visio, Power Point, and {Valus stream mapping).
=  The ability to coordinate and lead swooessful cross-functional improvementsis
necessary in sddition to possessing strong written, oral and presentation skills.

FR EF ERED GUALIFICATIONS
L=an transactionsl expenences in ar2as beyond manufactuning swch as: customer
sarvice, onder entry, guality, procuremeant, enginesring design, and financs.
=  SMEAMESAS Shingo Prizes Lean Cerification or other Lean Six Sigma
Black/Gresn Belt certifications.
= L=d 5 ormore kaizen events.

Languapge Skills
= Ability to read and interpret documents such as safety rules, opsrating and
maintenance instructions, and procedurs manusls.
= Ability to write routine reponts and commes pondence.
= Ability to speak effectively before groups of customers or employess of organization.

Mathematical Skills
= Ability to work with mathematical concepts such a5 probability and statistical
inferencs, and fundamentals of plans and solid geometry and trigonometry.
= Ability to apply concepts such as fractions, percentages, ratios, and proportions to
practical situstions.

Reasoning Ability
=  Ability to define problems, collect data, establish facts, and draw valid conclusions.

= Ability to interpraet an extensive variety of technical instrections in mathematical or
dizggram form and desl with sevearal sbstract and concrate vansbles.

CERTIFICATES, LICEMSES, REGISTRATIONS

FHYSICAL DEMANMD 5: The physical demands described hers are representative of thoss that
must b= mat by an employes to successfully perform the essential functions of this job.
Reasonsble accommedations may be mads to enable individusls with disabilities to perform the
essentisl functions. While performing this job, the employes will b2 regularhy reguired to sit and
talk or hear. The employes is cocasionally reguired to stand; walk; reach with hands and arms;
and stoop, knesl, crowch, or crawl. The employes must eccasionally ift andfor move upto 1010
25 pounds. Specific vision sbilities reguired by this job incleds closs, distance, color, and
peripheral vision.
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WORK ENVIROMMENT: The work environmeant charactenistics described hers ars
represantative of those an employes encounters whike performing the essential functions of this

job. Reasopable accommodations may be made to enable individuals with disabilities to perform
the essentizl funclions.

While performing job employves will cocasionally be exposed towet or humid work conditions.
Work near moving mechanicsl parts. Noise levels inwork aress can be modarately lowd with
some sooasionsl exposurs to lowd levels while working in the manufacturing areas.

Job Code: 0JD-HRSDHRM-01
Job Title: 0JD - Human Resource Manager
Opening Date/Time: Thu. 05/01/14 12:00 AM Pacific Time
Closing Date/Time: Fri. 05/23/14 11:59 PM Pacific Time
Salary: 35,425.00 - $8,842.00 Monthly
Job Type: Permanent
Location: Salem, Oregon

Agency: Judicial Department - State Courts

Print Job Information | Apply

Description Benefits Supplemental Questions

Job Information

The Oregon Judicial Department (OJD) is a separate branch of state government comprised of the trial courts in all 36 Oregon counties; the tax and
appellate courts in Salem; and the Office of the State Court Administrator, also in Salem. The Human Resource Senvices Division (HRSD), which reports to the
State Court Administrator, provides professional human resources support to all OJD courts and divisions. Those support services include payroll, benefits, classification and
compensation, recruitment and selection, safety, workers compensation, employee and labor relations, discipling, grievances and appeals, and records.

This paosition reports to the HRSD Diractor and will join incumbent HR Managers who provide professional consultation and advice to OJD administrators, supervisor, and
Judges; current OJD employees; and prospective QJD job applicants. Each of the four HR Managers is the primary point-of services "generalist" for human resource matters
(excepting payroll and benefits) within an assigned group of OJD courts and offices. In addition, each HR Manager carries a "portfolio of expertise”. The porifolio assigned to
this position is classification and compensation. (Note: subject matter expertise in public sector classification and compensation is preferrad, but not required. fthe
successful applicant does not possess such expertise, he or she will be expected to gain the expertise within the first year of employment )
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Duties & Responsibilities:

Typical job duties may include, but are not limited to, the tasks listed below. Assigned
tasks may be changed to accommodate workload and organizational needs.

Deliver high quality, professional-level HR generalist advice and consultation to
management and non-management staff and to judges on a wide variety of HR
topics.

Interpret, explain, and advise on OJD personnel rules, OJD personnel policies,
and state and federal employment rules and statutes.

Research, analyze and interpret facts, laws, rules, and policies; identify and dis-
cuss alternative responses, including pros and cons of each; and when appropri-
ate, recommend an appropriate course of action.

Participate in or lead recruitments for high-level positions.

Participate in or lead investigations of sensitive situations.

Develop and maintain professional and constructive working relationships with
Trial Court Administrators, OSCA Division Directors, and Presiding Judges. As
needed, meet face-to-face at their workplace in order to better understand their
operations and to maximize customer service.

Within portfolio area, serve as OJD project leader in maintaining OJD resources;
identify the need for, and implement, change.

Research, gather, and interpret information related to portfolio area. Determine, or
effectively recommend, how to apply the information to OJD rule, policy, program,
or process.

Develop, or effectively recommend, rule, policy, program, or process change.
Recommend strategic plan to roll out change or new product. Create and deliver
communications plan to maximize acceptance. Anticipate and, when possible, re-
solve unexpected issues or concerns that arise.

Identify a variety of law, rule, policy, process, or other HR-related issues. Conduct
research, analysis and prepare reports relative to specialty area considering inter-
nal and external conditions and influences.

Collaborate on human resource development issues and recommend, draft, and
implement appropriate changes to existing or new OJD policies. Participate in dis-
cussions to identify the potential impact of issues on OJD and to develop a plan to
address or resolve the issues. Use expertise and experience to maximize the
quality of such decisions.

Draft, or effectively recommend content of, OJD personnel policies.

Draft, or effectively recommend content of, OJD personnel rules.
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Make presentations and conduct training on HR related topics to judges, adminis-
trators, managers, supervisors and staff.

Represent OJD and testify at unemployment insurance hearings, trials, and other
legal matters.

Remain current on the full range of HR-related topics by reading, attending relevant
trainings, understanding, and applying new case law or statutory changes.

Provide "back-up" support for other HR Managers' assigned courts/divisions.
Analyze legislative bills when Legislative Assembly is in session to identify potential
impacts on OJD.

Conduct research and prepare reports and summaries on HR-related topics as as-
signed.

Working Conditions

This is a full-time position and the work schedule currently is 8:00 a.m. to 5:00 p.m.
Monday through Friday.

This position is not eligible for overtime compensation.

Work includes managing multiple projects simultaneously under tight timelines and
with shifting priorities.

After hours work and occasional travel, some overnight, is required.

Frequent phone and in-person contact with people who may be angry, hostile, con-
fused, or frustrated.

Frequent phone and in-person contact with people from diverse backgrounds.

The following equipment may be used: telephone, personal computer, printer, copy
machine, fax machine, and scanner.

Requires excellent judgment and detailed critical thinking.
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Qualifications, Required & Requested Skills:

Minimum Qualifications

The qualified candidate must have a Bachelor's Degree in Human Resources Admini-
stration, Management, Business or Public Administration or a closely related field.

AND

At least five (5) years of Human Resource professional-level (or increasingly respon-
sible) public sector experience related to the position.

OR

Any combination of education and experience equivalent to eight (8) years of experi-
ence that typically supports the knowledge, skills, and abilities for the position.

Preference may be given to applicants with

public sector HR experience;
public sector classification and compensation experience.
Bilingual applicants are encouraged to apply.

Application Processing

Depending on the volume of applications received for this recruitment, you should
allow four weeks after the close date to be notified concerning the review of your
application.

This job announcement may be used to fill future vacancies in this class of work.
Apply now if you are interested in this or future vacancies.

Application Screening

In order to evaluate your experience as it relates to this position, we need your re-
sponses to the supplemental questions and an attached cover letter that ad-
dresses your:

Experience administering personnel policies, rules, or labor agreements, including
any that you may have authored;

Experience interpreting and applying state and federal employment laws;
Classification and compensation experience; and

Recruitment and selection experience




For each of the above areas, include the size, name, and scope of the organization in
which you gained your experience and your level of responsibility in each area.

Your cover letter, not to exceed two pages, must be attached. Failure to do so may
result in disqualification of your application.

The space provided for the supplemental questions will expand to accommodate addi-
tional text beyond the area shown. You may cut and paste text into the space pro-
vided from a word processing program, such as Word, WordPerfect, or Notepad.

Note that formatting such as bolding, italics, indents, and certain lists will be removed
from your pasted text (plain text only).

Your application materials must be consistent in order to be considered. If the infor-
mation contained in your responses to the supplemental questions are not reflected in
your application materials, your application may be removed from consideration.

Please note that your application and documents will also be evaluated for English us-
age, grammar, spelling, and punctuation.

Inquiries and Requests for Alternate Formats

Please direct inquiries and/or requests for an alternate format to complete the screen-
ing process, by the closing date of this announcement, to:

Mail:

Oregon Judicial Department

Human Resource Services Division (HRSD)
1163 State St. SE

Salem, OR 97301

Telephone:
(503) 986-5930

TTY:
Oregon Relay Service - 711

Please be prepared to describe the alternate format(s) needed.
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